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STEP 1
Click on Clients
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STEP 2

Click on the client whose checklists or auidt log ou want to find
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STEP 3
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STEP 4

Here you will see the Checklists...
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RELUTUS TELEIVEU; [1UL SEL 2. Preparation: (g :’ not completed

Internal deadline: not set
3.approval: @) ot completed
Frequency: one-off job -
4. Filing: @ not completed
Auto internal deadline: 6 months before due date
(default)

One-off completed: X not completed
© Additional info

Records location: Xero
+/ Agent authorisation granted

General remarks:

Checklists % Audit trail
100% Needs fee review: Started: Completed: Statutory deadline:
o © [no] 03/02/2023 19:15:11 16/08/2023 20:02:05 31/12/2023
> VAT enabled
Fee: £135 quarterly Next due date: 07/10/2024 Current phase: @ Collect records
Internal deadline: 22/09/2024 4 phases to complete

Records received: not set

< previous: Terms

STEP 5

Click on Audit trail to see the audit histroy

ot completed

%25 Audit trail
Completed: Statutory deadline:
A1 16/08/2023 20:02:05 31/12/2023

enabled
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STEP 6

here you will see the history of the audit trial
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Frequency: one-off job

-~
4. Filing: @ not completed
Auto internal deadline: 6 months before due date

(default)
One-off completed: X not completed

£ Additional info

Records location: Xero
+ Agent authorisation granted

General remarks:

Bl Checklists &8 Audit trail

#1 Field value was changed & Principal Admin () 21/12/2023 10:21:25
+ Fee: £40.00 -> £1,068.00
« Fee period: monthly = annually
« Annual fee: £480.00 - £1,068.00
» Records location: Sage > Xero

#2 Field value was changed & Principal Admin () 18/12/2023 14:22:34
Changed after applying an update from Companies House.

s Nextdue: 31/12/2023 = 31/12/2024

> VAT enabled

< previous: Terms
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Never miss a step again. Visit Tango.us
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