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STEP 1

Click on Settings

STEP 2

Click on Email
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STEP 3

Choose which outbox will be your default outbox

Assuming you have linked Of3ce 65, you can choose various options' if you haven4t linked 
Of3ce 65, then you will only have one option

STEP 4

Check Show priority (eld /low)normal)high5 in email compose form if you
 want this turned on
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STEP A

select if Blways send a copy of message to me in 6CC is needed

STEP .

choose if you want to Enclose email contents in a box with company colours
 at the top and bottom7
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STEP I

choose if you want to 8nclude header in an email with the company logo /or
 company name if logo not uploaded57

STEP 9

choose if you want to 8nclude Client Portal link in an email7
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STEP 0

Enter the footer information you want to be included 

STEP 1v

8f you ha'enMt linked of(ce 3.A then enter your S1TP settings here
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STEP 11

Click on Test ser'er connection 

STEP 12

Click on  Sa'e
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-ever miss a step again. Visit Tango.us

8 of 8

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

